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It is the teacher's responsibility to take courses/workshops 
that support your IPDP goals, and explain the connection 
when you submit. The IPDP committee will look for this 
connection during the approval process. Please use the 
matrix in section 3 to determine this and to see the 
requirements for each activity. Some activities do require 
prior approval. 



The Ohio Department of Education 
Local Professional Development Committee By-laws 

Adopted July 25, 2002 (revised June 2007; June 2009; July 201 1 )  

Vision Statement: The vision of the ODE Local Professional Development Committee (LPDC) 

is to be a model LPDC grounded in quality professional development principles, systems 

thinking, and best practice in aligned processes. 

Mission Statement: The mission of the ODE LPDC is to ensure educator quality by providing 

a direct l ink between high standards of quality professional development, continuous 

improvement and continuing educator licensure. 

Purpose: The purpose of the ODE LPDC is to create the standards, policies, and procedures 

for educator growth through professional development to ensure that educators stay highly 

qualified in their field, resulting in continuing licensure. 

Membership: The LPDC will be comprised of nine members - representative of the Centers. 

The membership will include a representative mix of staff that (a) hold certificate/license; (b) 

occupy administrative and consultant positions; (c) occupy classified and unclassified positions; 

and (d) reflect cultural, ethnic and gender diversity. 

Terms: All terms shall be two years which shall be staggered: 

Vacancies shall be filled in the manner of the original appointment and will complete the term of 

the appointment. All terms are based on a fiscal year appointment (July 1 - June 30). 

Roles and Terms of Office: 

The ODE LPDC shall: 

• establish and abide by the procedures, criteria, and timelines of the ODE LPDC; 

• know the current law, licensure standards and ODE policies regarding LPDC 

responsibilities for licensure renewal; 

• participate fully to review educators' Individual Professional Development Plans (IPDP); 

coursework and other professional learning events to meet licensure renewal standards; 

• accept outside LPDC approved professional development credits for any staff member 

hired by ODE from a local school district or agency as fulfilling all necessary 

requirements of the ODE renewal process. Remaining work shall be acquired using the 

guidelines of the ODE LPDC with re-submission of an IPDP to be completed within the 

180-day probation; 

• maintain an appeals process; 

• elect a member by voice vote to act in the absence of the Chairperson and Vice 

chairperson; and 

• submit the LPDC signature verification with the Ohio Department of Education annually; 
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A Chairperson, Vice-chairperson and secretary shall be elected by members of the LPDC. The 

term of office shall be one year in length. If a vacancy occurs mid-term the members shall elect 

a new officer to fill the created vacancy until the end of the term. 

The Chair shall: 

• preside over all LPDC meetings; 

• call all meetings and set agenda in collaboration with membership; 

• ensure adherence to the IPDP review process and procedures; and 

• suggest necessary professional growth for LPDC committee members. 

The Vice-Chair shall : 

• fulfill the duties of the Chair at any meeting the Chair is unable to attend; and 

• fulfill the duties of committee member when not serving as Chair. 

The Secretary shall: 

• record and provide minutes of all meetings; and 

• fulfill the duties of committee member. 

ODE LPDC Committee Members shall: 

• recues themselves from LPDC review and decisions about their own IPDPs, 

coursework, and professional learning events; 

• suggest necessary professional growth for the LPDC committee; and 

• serve as staff information contact persons. 

Meetings and Policies: The LPDC shall meet at least monthly and at such times when five or 

more members may determine the need for a meeting. If no business is on the agenda, the 

meeting may be cancelled by the Chairperson. 

A quorum of the LPDC shall consist of no fewer than five members. 

The "reorganization" meeting for each year shall be the June meeting. The LPDC calendar shall 

be established for the year at this time. The Chairperson and Vice-chairperson shall also be 

selected at this time. 

All meetings of the LPDC shall be public meetings and shall be held during the regular business 

day. 

The LPDC shall act only by resolution voted upon by the LPDC and recorded in its minutes. 

The minutes of the LPDC will be maintained in accordance with State and Department records 

retention policies. 
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The Office of Educator Quality shall be responsible for the dissemination of meeting 

announcements and will be the repository of minutes and records for the LPDC. 

Minutes from the LPDC meetings shall be available upon request through the Office of Educator 

Quality. 

No action of the LPDC shall bind the Department in any manner that may affect bargaining unit 

terms and conditions of employment. 

Amending the By-Laws: Amendments shall be voted on by a roll call vote. A simple majority 

of members present and voting will prevail. 
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Ontario Local Schools 
LPDC Bylaws 

I. Purpose 
A Local Professional Development committee (LPDC) shall be established to . 
oversee, review, and verify completion oflndividual Professional 
Development Plans (IPDP) and grant credit for continuing education units 
CEUs) in the Ontario Local School District. The LPDC shall make 
recommendations to the Ohio Board Of Education concerning the renewal of 
licenses. 

Such establishment shall be in accordance with all state rules and regulations 
and with the collective bargaining agreement. 

II. Committee Composition/Selection and Term of Office 
A. The LPDC shall be comprised of up to seven (7) individuals all of whom 

will be voting members. Terms for LPDC members shall be as follows: 
1 .  The seven (7) members shall be as follows: 

a. Four bargaining unit members ( one from each building 
and one chairperson) will serve four year terms, with one 
member elected each year. The unit member will be selected 
by the Ontario Federation of Teachers (OFT). 

b. One principal and one or two others will be appointed by the 
local superintendent and will serve term lengths based on the 
discretion of the superintendent. 

2. When one of the administrators on the LPDC is having his/her 
plan reviewed, two of the teachers will step aside in the review 
process. Additionally, an alternate administrator, as determined 
by the superintendent, will take the administrator's place on the 
LPDC. 

3. If a bargaining member of the LPDC is having his/her plan 
reviewed, an alternate shall be appointed to take that member's 
place as determined by the OFT. 

4. If a family member of and individual on the LPDC is being 
reviewed, that person will step aside and be replaced by either a 
bargaining unit member as selected by the OFT or an 
administrator as selected by the superintendent. 

5. If the person being reviewed is a treasurer or an administrator, 
that person can request that two teachers step aside in the review 
process. 



B. In the event of an interim vacancy, the committee member shall be 
replaced by either a bargaining unit member or by an administrator based 
on where the vacancy occurs. The superintendent shall appoint 
replacements for the administrative employees and the OFT shall select 
the bargaining unit replacement. 

III. Selection/Responsibilities 

A. Chairperson: Elected each year by a majority of the LPDC. 
1 .  Responsibilities: conduct LPDC meetings and sign all LPDC 

documents, communicate information to members of the LPDC, 
represent the LPDC at meetings deemed appropriate by the 
committee 

B. Co-chairperson: elected yearly by a majority of the LPDC. 
1 .  Co-chair responsibilities in deference to the chairperson. 

C. Secretary: Elected yearly by a majority of the LPDC members. 
1 .  Maintain minutes/time sheets of action taken during LPDC 

meetings, liason to the data entry clerk. 
D. Data Entry Clerk: Selected by the LPDC members 

1 .  Notify applicants of approval/resubmission status of individual 
development plans and/or proposals for credit, notify the area 
media of the monthly meeting dates, times, and locations in 
accordance with the Ohio Sunshine Law ORC 121.22 

IV. Committee Procedures 
A. Members of the LPDC shall attend orientation/training on the purpose, 

responsibilities, implementation, functioning, and legal requirements of 
the LPDC. 

B. If orientation/training is available during the work hours, the committee 
members shall, with superintendents approval, be given release time to 
attend. Such release time shall not be construed as "days absent" and 
shall not result in loss of pay. If orientation/training is not available 
during the regular work day or work year, members shall be compensated 
with a stipend as determined by negotiated agreement. Reimbursement 
and/or compensation for LPDC work or materials shall occur according 
to the terms set forth in the master agreement. 

C. The LPDC will meet monthly during the school year. Such meetings may 
occur during school with administrative approval. During the months of 
June, July, and August, the LPDC will meet on an as-needed basis. 

D. The chairperson has the right to contact members for the purpose of 
canceling the meeting if limited professional development plans, activity 
proposals, or issues are submitted during a particular month. 
Additionally, the chairperson has the authority to coordinate an 
emergency meeting of the LPDC. 



E. A voting quorum shall be four members of the LPDC (three bargaining 
members and one administrator for a teacher review, and two 
administrators and two teachers for an administrative/treasurer review. 

F. The LPDC shall keep confidential all reviews, evaluations, and 
discussions of the professional development plan and/or course activity 
proposals. No document submitted for consideration by the LPDC shall 
be used as examples without written permission of the party involved. 

G. All minutes may be available to the public at the central office, Ontario 
Board of Education. 

H. No later than September 15th of each year, the committee shall post their 
meeting schedule. 

I. It is the responsibility of each certified individual to meet the guidelines, 
terms, and deadlines set by the LPDC and/or the State of Ohio. Efforts 
shall be made by those individuals to adhere to the established meeting 
schedule of the LPDC. Emergency meetings shall be held to a minimum. 

J. Nonfeasance: If an LPDC committee member misses two 
consecutively regularly scheduled meetings, that member's seat on 
the LPDC shall be considered a vacancy and shall be filled 
accordingly, unless the majority of the remaining committee 
members consider the reason for the absence justifiable and pass a 
motion to retain the member. 

V. Records 
A. All LPDC records shall be kept in the possession of the current LPDC 

chairperson and readily available. 
B. All LPDC meeting minutes shall be kept in the possession of the 

secretary and readily available. 
C. Certified individuals submitting paperwork to the committee shall 

provide one copy to any member of the committee. 

VI. Amendment 
Amendments to the standards and bylaws must have a majority vote. 
Amendments will be reviewed by the committee by the month of June. These 
changes must be approved by the Board and the OFT. 

VII. Appeals 
A. A written appeal shall be submitted to the LPDC chairperson within 30 

calendar days of denial. All appeals will be reviewed at the next regularly 
scheduled meeting. 

B. A person may attend the next regularly scheduled LPDC meeting to 
explain the written appeal. A written request for inclusion on the agenda 
should be given to the LPDC chairperson no later than four work days 
before the scheduled LPDC meeting. 

C. Written notification of the appeal decision shall be provided within five 
(5) work days or 30 calendar days, whichever comes first. 

D. If the appeal is denied, the applicant may request a binding decision 
rendered by a three (3) person panel chosen as follows: one person 



selected by the applicant, one person chosen by the LPDC committee, a 
third person will be mutually agreed upon by all parties. Members of this 
panel must hold a current Ohio Department of Education Certificate or 
License. Reference- LPDC Appeals Process Form. 

VIII. Certificated Individual Responsibility 
It is the responsibility of each certificated/licensed individual to monitor 

the expiration date(s) of their certlflcatetsj/licensets). 
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THE CHARGE: SENATE BILL 230 

In 1996, the General Assembly passed Senate Bill 230, authorizing the establishment of 
Local Professional Development Committees (LPDC's). Such committees are to be 
established in every school district and chartered nonpublic school by September 1998. 
The purpose of the committee is to review the course work and other professional 
activities proposed and completed by educators within the district to determine if the 
requirements for renewal of certificates or licenses have been met. 

Based on the local Professional Development Committee's review, the Ohio Department 
of Education will continue to issue teaching certificates and licenses, and the certificates 
and licenses will be valid across the state. Review by a district's Local Professional 
Development Committee does not mean the educator will be qualified to work only in 
that district: the certificate or license will be valid for working in any district iri Ohio. 

OHIO REVISED CODE SECTION 3319.22 

The following section outlines the requirements in law for Local Professional 
Development Committees. This section is taken directly from Ohio Revised Code Section 
3319.22.  

Public School Districts with Collective Bargaining Units 

Local Professional Development Committees shall be established in accordance with any 
collective bargaining agreement in effect in the district that includes provisions for such 
committees. 

If the collective bargaining agreement does not specify a different method for the 
selection of teacher members of the committees, the exclusive representative of the 
district's teachers shall select teacher members and shall designate replacement 
members in the case of vacancies of teacher members, unless the collective bargaining 
agreement specifies a different method of selecting such replacements. 

If the collective bargaining agreement does not specify a different structure for the 
committees, the board of education of the school district shall establish 

• The structure, including the number of committees and the number of teacher, 
administrative, and other member on each committee 

• The specific administrative members to be part of each committee 
• Whether the scope of the committees will be district level, building level, or by the 

type of grade or age levels for which educator certificates/ licenses are designated 
• The lengths of terms of members 
• The procedure for filling vacancies on the committees 
• The frequency, time, and place of meetings 
• A procedure by which an educator can appeal the decision of the local committee 

In all cases, there shall be: 
:=,===,:,:,,. • A majority of teacher members on any LPDC 
WE) • At least five total members on any LPDC 






















































































